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Introduction

TikiWiki is a free, Open Source software content management system (CMS)
that gives you the ability to create, edit, manage and publish web content in
a consistently organized and efficient manner. In fact, TikiWiki offers you
more than 50 features. A CMS, like TikiWiki, is often used for storing,
controlling, versioning, and publishing documentation such as news articles,
manuals, guides, or marketing brochures.

TikiWiki is a CMS version of a wiki. A Wiki is an environment based on Web
technologies that allow users to read and edit HTML pages in an easy and
quick manner. The wiki concept developed as a tool to encourage
collaboration. The word itself is derived from a Hawaiian word “wikiwiki”
which translates as “quick” or “hurry up.”

With TikiWiki you can:

e Create Wikis

e Build online Forums or Blogs

e Construct trackers (database)

e Post Articles

e Create File & Image Galleries

e Offer RSS syndication

e Post Calendars and Events

e Manage your Surveys, Quizzes, or Polls

In this tutorial, you learn more about:

e Adding a Wiki page

e Creating Wiki categories

¢ Adding a Wiki module

e Posting an article on your Wiki
e Creating a poll on your Wiki

e Posting images or files to your Galleries
e Building a calendar

e Creating a survey

e Building Trackers

e Starting a RSS

e Creating a Blog

So, if you're ready, let’s begin this brief tutorial and show you just how easy
it is to use TikiWiki.

Working With TikiWiki
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TikiWiki uses a permission system to give people access to certain functions
and some parts of the site. In general, anonymous users will have basic
permissions (and most of the time only viewing permissions). This tutorial
assumes that you will be using TikiWiki as a registered user, which allows
you the ability to use and configure TikiWiki to its fullest capacity.

Configuring TikiWiki Features

Your first task when setting up your TikiWiki site is to configure which of the
features you are going to be using while working through this tutorial. One of
the best things about any TikiWiki is the number of features that is included
(right out of the box) that you can configure for use on your site. These
features are easy to configure and by default only the wiki feature is turned
on (after installation) so you will have to turn on the other features you want
to work with on your site.

To configure TikiWiki features:

1. Click Admin > Features (the Features page will appear).

Figure: The Administration: Features page lists all Tiki features.
Administration: Features «
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Tip:
Q Select the No tabs option to display all the features on 2 single page, instead of on separate tabs.

2. Select No tabs.

3. Check the following features (Blogs, Image Galleries, Articles, Forums,
Surveys, Trackers, Calendar, RSS & Polls).

4. When you finished, click Apply.

You have now configured your own personalized practice TikiWiki site with
the features this tutorial will cover.
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Creating a TikiWiki Page

Your first task entails creating your first TikiWiki page.

To create your first TikiWiki page:
1. Access your practice TikiWiki site.
2. Click Edit (see icon with pencil) to bring up the Edit Wiki Pages screen.

Categorize
Apply
template:

Smileys:
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Description:

Show Categories
[none B- Admin Content Templates
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This is my Mew Page.
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I have created a new page.

Edit
Summary:
Upload file: { Browse... ) Comment:
[: F‘review) [C Minar Edit:] [C Save) [C Cancel Edit:]
3. Type “This is my New Page” as your Description.

4. Choose a template, if necessary, by selecting one, if available, from the
Apply template pull down bar.

5. Give your new page some content by typing in the following: “I have
created a new page.”

6. When you have finished, click Save.

©2009 Presage Technologies, LLC
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You have now created your own personalized page on your practice TikiWiki
site.

Creating a TikiWiki Category

Categories are ways of classifying TikiWiki objects (blogs, image galleries,
articles, polls, forums, wiki pages or file galleries). It is the ideal way of
organizing the content of your TikiWiki. You can define an unlimited,
hierarchically organized set of categories that can function like a table of
contents. Users can then browse (and find things quite easily) by categories.
To create a TikiWiki Category:

1. Click Admin > Categories.

Figure: Creating a new category.

browse categor

Current category: Top

Add new category

Parent: Top »
Mame:

Cescription:

Assign permissions

automatically:
(recommendsad for best
oerformancs )

Objects in categary Top
Find

name type delete
Page: 1/1

N

Select Top (or choose an existing parent category if you're creating a
child category).

Enter My Category for your category's name.

Enter “This is my tutorial category” as your description (if necessary).
Check Assign permissions automatically.

When you have finished, click Save.

ok w

You have now created a new category on your practice TikiWiki site.
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Creating a TikiWiki Module

Modules are content boxes, as opposed to content. You create a module (a
content box) on either the left or right side of a main content window in
TikiWiki. Once you create your module, you can then add your module items.

Assign new module

Module Mame breaderumb b

Faosition left W

Order 1 %

Cache Time (secs) 0

Rows 10

Parameters

Groups & dminz
AnonymaLs
coordinadares
E ditars
Reqgistered

representantes

| preview | assign |

Perhaps the best way to think about modules is to consider them to be like
custom menus that allow you to add navigation, special features, and custom
information unique to your users. You can also create modules with
permissions in mind, allowing you to control which viewers see which items
in your module. There are two classes of modules (Admin and User
modules). Only site administrators can create Admin modules. Users can
create User modules that they can choose and place on the page.

To create a TikiWiki Module:

Select Admin > Modules > Assigh new module.
Type "mytest” in Module Name.

Choose "5” for its Order.

Type “flip=y” for your Parameters.

Select Registered for your Groups (so that only visitors who have
logged in can see your new module.

6. Click Assign (TikiWiki saves the information and reloads the page).

NAhLDE

You have now created a TikiWiki Module. You’'ll see it on the left side of your
screen in your practice TikiWiki site.
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Creating (or Posting) an Article on TikiWiki

One of the main benefits of a TikiWiki is the ease in which users can post (or
share) articles. Articles and submissions are one of the central features of the
TikiWiki Content Management System (CMS). Unlike Wiki pages, articles are
typically not modified after having been published. They have several
attributes, including a "publish date". There are three components of a
TikiWiki Articles’ section: 1.) Topics (article categories), 2.) Articles (the
actual content item that gets displayed, commented on, etc), & 3.)
Submissions (articles that have not been approved yet by an authorized
admin).

To post an article on TikiWiki:

1. Click Articles > New article (Edit article page appears).

| Edit article

Link Articles  View Articies
L Tip
Use .. poper... f0 separeie papes &2 @ multipege port

|_ B

aaaaa

Bady a b i oo g (im me

Al HTML L
Fravies | | S |

Enter a title for your article.

Type in your name as Author Name.

Choose topic.

Enter a short description or introduction in the Heading box (just make

up anything since this is a tutorial).

6. Cut and paste your article or enter it in the Body box (just make up
anything since this is a tutorial).

7. When finished, click Save.

unhwWN

You have now created your first article and have posted it to your practice
TikiWiki site.
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Creating a Poll on TikiWiki

One of the main benefits of a TikiWiki is the ease in which you can create
user polls and then make these accessible to your users. Polls are commonly
used in community and news oriented sites as one method to reveal popular
opinion or as an aid in decision-making processes. TikiWiki offers both Polls
and Surveys. Surveys can include multiple questions where as a Poll asks
only one question.

To create a new poll on TikiWiki:

1. Click Admin > Polls. The Polls configuration page appears.
2. Enter “Do you like TikiWiki?"” as the title of your poll.

3. Assign a date and time for your Publish Date. Use today’s date and
time.

4. When finished, click Save (your new poll should appear in the polls
area of your admin Polls page).

5. You have now created your first poll and have posted it to your practice
TikiWiki site.

Creating Poll Options on TikiWiki

Once you've created your new poll you’ll need to add options so users can
vote on.

To create a poll option on TikiWiki:

1. Choose your newly created poll in the Polls area of the Admin Polls
page.

Click Options > Edit this poll.

Enter yes as your option.

Enter 1 as your position.

When finished, click Save.

Repeat this procedure to add options for No and Not Sure.

ouhwn

You have now configured your first poll with options so your users can vote
for or against the question you have raised in your poll on your practice
TikiWiki site.

Creating a Survey on TikiWiki

One of the main benefits of a TikiWiki is the ease in which you can create
user polls and surveys. Since you have already created a poll, now we will

create a TikiWiki survey.

To create a new survey on TikiWiki:
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1. Go to your Surveys section.
2. Click Create New Survey.

Admin surveys ¢

list surveys| |[survey stats

Create New Survey

Mame: I

Description:

Categorize |[ show categories | hide cateqories ]
Status open W

w

Enter "My Survey” in the Name box.

4. Type in a brief description that explains what this survey will cover in
the description box (just type in anything since this is a tutorial).

5. Click closed (for its status) until you've added your questions.
6. When finished, click Save.

You have now created your first survey and have made it available on your
practice TikiWiki site. Our next step is adding questions to our survey.

Adding Questions to a Survey TikiWiki

Surveys in TikiWiki offer you the opportunity to ask a number of questions.
There are a number of different types of questions you can ask in a TikiWiki
survey: short text questions, single choice questions, multiple choice
questions, rate (1-5) questions or rate (1-10) questions.

To add questions to your survey on TikiWiki:

Select My Survey (the one you’ve just created).

Click Create/edit questions.

Enter your first question (make one up since this is a tutorial).
Choose 1 (for its position).

Choose One Choice (for Type). When finished, Click Save (Once you
are happy with your survey, make sure you click on the OPEN status
so it will become available to users).

NnhAhLUNME

You have now added your first question to your new survey. You can repeat
and add as many questions as you’'d like for this survey. You can also add
different types of questions too.
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Posting an Image on TikiWiki

One of the main benefits of a TikiWiki is the ease in which users can post (or
share) photographs or images on TikiWiki. You can post images in your
image galleries, on a TikiWiki page, or as visual aids in Polls or Surveys.

To post an image on TikiWiki:

1. Select your Galleries page.
2. Click Upload (Upload Image page appears).

Figure: You can select a single or multiple images to uplead to the gallery.

Upload Image *
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3. Type "my photo” as your image name (or you can simply use its
filename).

4. Type “This is my test photo” in the Image Description box.

5. Click Browse and select your image to upload (images can be GIF,
PNG or JPG).

6. When finished, click Upload.

You have now uploaded an image to an image gallery on your practice
TikiWiki site.

Creating a Blog on TikiWiki

A great way to share opinions and information about just about anything is to
host a blog. An abbreviation for Weblog, the term "blog" refers to a collection
of related posts, which are sorted (by default) in reverse chronological order
(the most recent posts are shown first).

Some blogs have a single author, who uses the blog to keep what amounts
to an online diary: a day-to-day record of the individual's varied thoughts,
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reflections, and pertinent Web links. Other blogs contain posts from two or
more authors; typically, these blogs focus on a more or less well-defined
topic, such as sci-fi movie reviews. In schools and colleges, blogs are
increasingly used to facilitate student journals.

TikiWiki's Blogs feature enables users to enjoy all the best features of
weblogs (including RSS output, trackback pings, and remote posting via
Blogger-compatible programs, such as w.bloggar), but without the hassle
(and, often, the expense) of using commercial blogging services.

A TikiWiki site can be set up to display a blog as its home page (see General
Admin). This means you can use TikiWiki as an alternative to less-feature-
rich alternatives.

To create a new blog:

1. Click Blogs > Create New Blog.

Title

Description
a uw
ey AR

Creator [ admin & l

Number of | 1g

posts to

show

Allow 0O

other user

to post in

this blog

Use titles @

in blog

posts

Allow 4

search

Allow ™

comments

Show user []

avatar

Blog

heading
a ug

{tr}Blog{/tr}: {$title} </div> m

Py AR "> {tr}Description: {/tr} {$description}</div>

<div class="hloginfg">
{tr}Created by{/tr} {$creator|userlink}{tr} on {/tr}{Screated|{iki_short_datetime}<br />

{tr}Last post{/tr} {$l;
<span class="plogz
{if $tiki_p_blog_post gg "y"}
{if ($user and $creator eg $user) or 5tiki_p_blog_admin gg "y" or Spublic eg "y"}
<a class="bloglink" href="tiki-blog_post.php?blogld={%$blogld}"= {icon

fltiki_short_datetime}<br />

Categorize Show Cateqgories

Preview Save

2. Enter "My First Blog” as the title of your new blog.

3. Give a brief description of what your new blog will be about (remember
it’s a tutorial so just put in anything here.)

4. Set the specific parameters you want for your new blog.

5. Click Save.

You have now created your first Blog and it’s ready for others to post to it.
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Creating TikiWiki Trackers

Using Trackers, you can create forms for collecting data and then generate
reports from the form data. Trackers can combine structured information
collected from multiple users. Originally, trackers were created to allow
developers to collect and manage software bugs. Now you can use them to:

e Collect additional data from users upon registration
e Track tasks in workflows
e Present expanded polls, surveys, and quizzes

Trackers evolved into an open-ended system where you can track any kind of
user input in a customizable form. Each tracker has its own mini database.
Trackers operate as a standalone feature, and in TikiWiki 2.0, can be fully
integrated within wiki pages. Users with the appropriate permissions can
devise trackers to collect any kind of information they want.

To create TikiWiki Trackers:

Click Trackers > Create Trackers.

Enter "My Tracker” as your Name.

Enter “This is my new Tracker” as your description.
Configure your new Trackers as necessary.

When you have finished, click Save.

NnkhwhE

You have now created your first trackers on your practice TikiWiki site.
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Configuring a TikiWiki RSS

An RSS feed is a summary of a Website’s news, files, and other activities.
These summaries are then distributed or syndicated to other Websites and
individual users. RSS stands for “"Rich Site Summary” or “Really Simple
Syndication.”

TikiWiki is remarkably flexible when it comes to RSS. It can both display
external RSS feeds from other sites in user modules and elsewhere and
syndicate its activities (blogs, articles, forums, and more) to other Websites
via RSS.

To configure a TikiWiki RSS:

1. Click Admin > RSS.
2. Check the Articles box.

M Articles
Title:
My RSS
Description:
This is my new RSS feed. |

Maximum number of items to display: 10

[ Blegs

[ Individual blogs

[ Image galleries

[ Individual image galleries
[ Eile Galleries

1 Individual file galleries
] Wiki

[ Forums

[ Individual forums

[ Trackers

[ Individual trackers items
[ Calendar events

/| Directories (Feature is disabled. Enable now.)

v/ Map files (Feature is disabled. Enable now.}

Default ROF [pss 2.0 |4

version: Specification RDF 1.0, RDF 2.0, Atom 0.3
Lenguage:  en-us

Editor:

Webmaster:

Image Path: img/tiki.jpg

Caching 0 seconds (0 = cache inactive)

time:
uﬂp
Enabling caching will override existing permissions - all content
will be public. Enable this option only if your syndicated content
should be public.

3. Enter My RSS as your Title.
4. Enter This is my new RSS feed as your description.
5. When finished, click Apply.

You have now configured your first RSS feed.

Creating a Calendar on TikiWiki
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Another one of the main benefits of a TikiWiki is the ease in which users can
post (or share) calendars on TikiWiki. TikiWiki calendars can be either

personal or public.

To create a calendar on TikiWiki:

1. Click Admin > Admin Calendars > Create/edit Calendars.

Create/edit Calendars

Categorize
Mame:

Description:

Custem Locations:

Custom Categories:
Custom Languages:
Custom URL:
Custom Priorities:
Personal Calendar:
Start of day:

End of day:

Custom Participants:

Custom foreground colar:

Custom background color:

Show Categories

My Calendar

Show in popup box

This is my new calendar.

(]
=
(=}
H
C]
b=
&
-
=
=]
(=3
&
F2
]

'No |4 Show in popup box

f

Mo s | Show in popup box
No s | Show in popup box
'No |4 Show in popup box

+ | Show in popup box

HiH(H

2|2

a|la

Ar||daw
- T

Save

O 0 0 0d

]

NnhwUN

That's all it takes to create a TikiWiki calendar.

Resources

Enter "My Calendar” as your Calendar name.

Enter “This is my new calendar” as your calendar’s description.
Customize the parameters specific to your calendar.

When ready, click Save.
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For more information about TikiWiki, see the following resources:

TikiWiki.org http://tikiwiki.org/tiki-index.php —The official TikiWiki site. Here, you
have access to a number of resources, such as blogs and forums about
TikiWiki.

Doc.TikiWiki.org http://doc.tikiwiki.org/tiki-index.php?page=documentation —The
main TikiWiki Documentation site. It's a great place to start for basic
information about TikiWiki

TikiWiki for Smarties http://twbasics.keycontent.org/tiki-index.php —A quick and
easy-to-learn beginners guide to TikiWiki.
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